The University of Sydney

Faculty of Science

POSTGRADUATE SECTION
Application for Suspension, Leave of Absence, Count Time Away, Total Discontinuation &
Completing Away

o Counting Time Away t Suspension of Candidature [ Completing Away
[ Total Discontinuation L1 1eave of Absence
NB: Suspensions are granted in semester lengths. Leave of absence is granted for less than a full semester.
[~ This form is for LOCAL students ONLY. International students
must complete the form for International students

INSTRUCTIONS TO CANDIDATES - PLEASE READ CAREFULLY:

ALL sections of the form MUST be completed correctly, INCLUDING your SID, or the form will NOT be processed. If you are applying for a
Suspension you must return this form to the Faculty of Science office no later than 24th March for Semester One or full-year suspensions, or 24th
August for Semester Two suspensions. Application after these dates will adversely affect your HECS exemption scholarship. SUSPENSIONS
WILL NOT BE GRANTED RETROSPECTIVELY UNDER ANY CIRCUMSTANCES. Please have this form signed by your Supervisor and Head of
School before returning to the Postgraduate Section, Faculty of Science, University of Sydney NSW 2006. Please note that you need to advise the
Faculty that you wish to recommence candidature a month prior to the start of the semester in which you intend to recommence. Coursework
students will be withdrawn from Units of Study upon submission of this form to the Faculty Office. Research students holding a
scholarship should also note any obligations they may have to notify the Research and Scholarships Office of any and all periods of

absence NB: it is your responsibility to notify the Research and Scholarships Office of your absence,

Student Attendance Status: [3 Full-time or [J Part-time

Degree Name: [ Research or [3J Coursework
First Name: Last Name: SID:
Address:

Phone: (Work) (Home) Email:

Department: Supervisor: Assoc Supervisor:

Degree Commenced (month/yr): Latest Date of Completion (month/yr):

Total Period of Previous Extensions:

SUSPENSION: (tick as required) JOne Semester Two Semesters

Suspension commencing:

TOTAL DISCONTINUATION: [ Commencing - Semester 1 [J Semester 2 [0
(Students who totally discontinue will need to reapply for admission as new students if they wish to return fo the University at a later
date.) Students who wish to transfer to another provider must indicate this change and the precise reasons for it.

LEAVE OF ABSENCE: (specify) From: To:
(Research students only)

COUNT TIME AWAY: (tick as required) {7 One Semester [ Two Semesters
7 oOther : Dates:

(Research students only)

Research supervision arrangements whilst away:

Reason for Request (ALL candidates):




Date:

Work already completed (at time of application):

Detailed timetable for completion:

Reason for Request:

Date of departure from Sydney:
Signature: Date:

“candidate's request and where appropriate, on the information supplied. If the
candidate is requesting permission to count time away or to complete away, specify the arrangements
being made to ensure adequate supervision during the relevant period.

The request is 3 Supported [0 Not Supported (tick as appropriate)
Comments:
Signature: Date:

The request is [ supported [J Not Supported (tick as appropriate)
Comments:
Signature: Date:

PLEASE FORWARD TO THE POSTGRADUATE SECTION, FACULTY OF SCIENCE, CARSLAW BUILDING, FO7

Total period of previous Suspensions:

New completion dates: Earliest date Latest date

Suspension/Leave of Absence (delete as appropriate) Approved:

Permission to Count Time Away from to

Permission to Complete Away granted from

Associate Dean's/Dean's Signature : Date:

Postgraduate Studies Committee (where applicable):



